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1. Objective

To ensure proper information flow for the distribution of incident reports; and to establish a reply/response procedure from the MSs “concerned” and from MS where the ship is bound for.

2. Background
Distributed incident reports will warn MS with “coastal stations concerned” along the planned route of the ship. These reports are also sent to the flag State, if participating in SSN.
3. Procedure overview
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1. MS acknowledges the sender/

originator of the report by email 

N

3. MS distributes the report for 

information/action purposes at national 

level (MRCC, ports, PSC, LCA’s, …)

2. Is MS along the 

route of the ship ?

Y

4. MS can

provide additional 

information?

5. MS sends additional information to 

the  same addressees and sender/

originator of initial report

Y

7. Originator MS requested 

for inspection or MS has that 

imitative ? 

8. Proceed with inspection (PSC , 

Flag State, …)

6. Is the vessel 

bounded to MS ?

Y

Y

Finish Procedure

9. Forward upon request 

inspection report to originator and 

other concerned MS directly 

affected by incident.

N

N

N


4. Actions, description and responsible within the procedure
	Action
	Description/ Remarks
	Responsible 
	Reaction time

	RECEPTION AND REACTION OF A DISTRIBUTED INCIDENT REPORTS 

	1. Incident report receipt acknowledgement
	The Incident Report Distribution Tool includes a functionality where the NCA can check whether the addressees have read the distributed message
	NCA 24/7
	Automatic

	2. Incident report distribution in MS for ships posing a potential hazard to shipping or a threat to maritime safety, the safety of individuals or the environment
	Each MS shall internally distribute the information (from the NCA 24/7 (or designated service) to the MRCC, relevant ports, PSC and FSC services and any additional relevant LCAs/coastal stations). The notification can be “for information” or “for action”.
	NCA 24/7
	

	3. reply/response
	No reply/response is necessary from the MSs along the route of the ship unless they can provide additional and relevant information (e.g. the situation is worsening or significantly improving, etc.). Such information should be sent as a new report to the same addressees and the sender/originator as in the previous report (with any additional recipients if the information includes a change of planned route).
	MS LCAs
	

	REACTION/INVESTIGATION FROM CONCERNED MEMBER STATES

	4. PSC inspection related to incident reports
	Once the ship in port, the port state shall carry out any appropriate inspection, verification or other control, whether on request of the originator of the distributed incident report or on the MS’s own initiative.
If a survey or inspection is made at sea, the outcome of this shall be considered as equivalent to a report of those described below. The same procedure will therefore apply.
	MS
	

	5. Flag state inspection related to incident report
	The flag State, if a member of the SSN community, may carry out an investigation in accordance with its powers and responsibilities and in response to the report (i.e., reports of infringements of applicable rules in VTS areas).
	EU Flag state
	

	6. Report of inspection related to incident report

6.1 distribution of the report

6.2 content of the report
	Any NCA 24/7 may be requested by a NCA 24/7 

Therefore the originator of the incident report  requesting for the inspection report should contact first its NCA 24/7

The NCA 24/7 shall inform all MSs concerned of the result of the action they take (via the SSN Alert Distribution tool).
Other NCA 24/7can be receivers of this report but only in such cases where they were directly affected by the primary incident/accident/hazard creating the inspection report (especially in cases of pollution).

The report (see Annex 4: Results of inspections (under paragraph 3 of article 16) of the Incident Report Messages Guidelines) should include a brief description of the ship, voyage, report(s) received and any actions taken in response. The list of addressee of the report shall be included.
	LCAs/NCA

NCA24/7

NCA 24/7
	


5. Instructions and guidelines

Non applicable
6. Reference documents

	Required tools/Reference documents
	How to access it
	Resp for the update

	
Directive 2002/59 EC
	https://extranet.emsa.europa.eu/index.php?option=com_docman&task=cat_view&gid=107&Itemid=121 
	/

	A functionality is included in the web interface “management console tool>Statistics>Alert Distribution report” tab including in the “ack” column a yes/no attribute to indicate if the incident report details have been read or not
	SSN web interface – Management console tool>Statistics>Alert Distribution report console tool
	

	Incident report message guideline
	https://extranet.emsa.europa.eu/index.php?option=com_docman&task=cat_view&gid=140&Itemid=121 
	EMSA

	P4: Procedure “Sending incident reports notifications”
	SSN Handbook
	EMSA
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1. MS acknowledges the sender/originator of the report by email 


3. MS distributes the report for information/action purposes at national level (MRCC, ports, PSC, LCA’s, …)


2. Is MS along the route of the ship ?


6. Is the vessel bounded to MS ?


Y


Finish Procedure


N


7. Originator MS requested for inspection or MS has that imitative ? 


8. Proceed with inspection (PSC , Flag State, …)


Y


4. MS can
provide additional information?


5. MS sends additional information to the  same addressees and sender/originator of initial report


Y


Y


9. Forward upon request inspection report to originator and other concerned MS directly affected by incident.


N


N


N
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