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1. Objective

To introduce or update the UNECE LOCODES list used in SafeSeaNet.
2. Background
LOCODE is a location defined as any named geographical place, recognized by a competent national body, either with permanent facilities used for goods movement associated with trade, and used for these purposes, or proposed by the government concerned or by a competent national or international organization for inclusion in the UN/LOCODE. 

The LOCODE must be used when filing in the destination field “NextPortofCall” in the Notifications sent to SSN.  The LOCODE is also a part of the identification of the Authorities in SSN and primarily it is used to identify the Port Authorities. Furthermore, every authority in SSN is assigned a LOCODE.

The primary reference of LOCODE used in SSN is the UNECE list of LOCODE. Therefore, all the LOCODE must be registered with UNECE. 
The SSN LOCODE list included three types of LOCODE:

· UN/LOCODE, included in the last version available of the UNECE list with port function (3);

· “SSN Specific LOCODE”, additional codes for use within SSN that are not formally recognised in the UN list (“ZZUKN”, “ZZCAN” and way points “XZ”) or that are in the process of being recognised. 
·  “SSN temporary LOCODE” can also be registered within SSN, in order to enable its use in the notifications transmitted to SSN by the NCA applications or via the SSN Web application. This applies only to Hazmat, Ship MRS and Alerts notification to avoid SSN rejecting the message. This LOCODE will be applicable in SSN and will become a “SSN Specific LOCODE” if validated by MS until UNECE list is properly updated.
3. Procedure Overview
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4. Actions, description and responsible within the procedure
	Action
	Description/ Remarks
	Responsible 
	Reaction time

	MS request for the creation of a new LOCODE

	1. Declaration to UNECE
	Go to the UNECE Web site at http://apps.unece.org/unlocode/
Check UN/LOCODE Manual http://www.unece.org/cefact/locode/ (Chapter 6) and follow described steps to apply for the update of the existing or introduction of the new LOCODE. If you are updating existing LOCODE, please follow steps described in the Chapter 7 of the UNLOCODE Manual.
	MS
	

	2. Inform MSS
	Inform MSS (MaritimeSupportServices@emsa.europa.eu) on submission of your application to UNECE.
	NCA 24/7
	

	INTRODUCTION OF THE SSN SPECIFIC LOCATION (IN AWAITING FOR UNECE UPDATE)

	3. MSS create a SSN specific LOCODE
	Sent to EMSA your request for the introduction of the SSN specific LOCODE  e-mail: MaritimeSupportServices@emsa.europa.eu Indicate following data: Location code, Location Name, Country and Coordinates: Longitude and Latitude
MSS creates immediately the requests SSN Specific Locode
	NCA 24/7

MSS
	

	4. MSS Inform the NCA 24/7
	The MSS notifies the requesting MS when the Specific LOCODE is created
	MSS
	

	SSN temporary LOCODE management

	5. MSS checks the “temporary Locode”
	If detected, MSS request clarification on temporary LOCODE (not on UNECE or  specific ones).

If asked by MS MSS may validate or delete those temporary LOCODE in SSN
	MSS
	


5. Instructions and guidelines

Non applicable

6. Reference documents

	Required tools/Reference documents
	How to access it
	Resp for the update

	LOCODE Manual
	http://www.unece.org/cefact/locode 
	UNECE

	ICD Chap 8
	https://extranet.emsa.europa.eu/index.php?option=com_docman&task=cat_view&gid=140&Itemid=121 
	EMSA
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7. MS follows steps for updating an existing LOCODE (UNECE website - UNLOCODE manual - Ch. 7) 
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