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Document History

Version  Date Changes Prepared

1.0 21/07/2016 XXX ILO

Document Summary

This manual contains approved standard graphic elements of the European Maritime Safety Agency web templates
based on its visual identity. It has been prepared and distributed to ensure the success of this identity. Please use
and adhere to these guidelines, which are fundamental yet flexible enough to allow for individual expression in

specific projects.
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1. Introduction

EMSA'’s mission is defined by Regulation (EC) 1406/2002 (as amended), the EMSA 5-Year Strategy, and the
Multiannual financial framework.

The EMSA website, intranet and extranet are essential platforms to obtained the main objective the EMSA
Communication Strategy 2014-2020 “delivering objective, reliable and easy to understand information to the public
and any interested party”.

The Communication Cell (Bureau of the Executive Director), uses Joomla (joomla.org) , the open source Web
Content Management (WCM) to collaboratively create, edit, review, index, search, publish and archive various
kinds of material.

2. Visual Identity

The Communication cell in EMSA, is responsible for the guidelines and for ensuring that the visual identity is
preserved and enhanced through effective, well-designed solutions. It manages and monitors the use of the
guidelines and makes them available to Agency staff and other authorized parties.

The communication cell provides specific guidelines and standards for all forms of agency products. Adherence to
these guidelines is vital to obtain a uniform and consistent representation.

To maximize the benefits of the visual identity, it must be used in a consistent fashion. It is the Agency’s policy that
the signatures, logos, type fonts, and marks described in the guidelines are the only authorized marks to be used in
all communications products. Within the framework of the guidelines there is flexibility to accommodate the needs
of units throughout the Agency.

The Communication cell in EMSA, is responsible for the guidelines and for ensuring that the visual identity is
preserved and enhanced through effective, well-designed communications. It manages and monitors the use of the
guidelines and makes them available to Agency staff and other authorized parties.

Questions concerning the visual identity guidelines or need to obtain visual elements can be addressed to
information@emsa.europa.eu

3. Web Logo

The EMSA logo is the key element in the visual identity and must appear on all official Agency websites. It may not
be modified in any way.

The EMSA primary logo palette is defined as follows:

EMSA Light Blue Marine=blue gradiant: EU Blue CMYK: EMSA Vessel Grey
CMYK:TO/0/0/0 - ranging left to right from Light Blue to EU Blue SMYK100/80/0/0  CMYK:15/0/0/50
RGE: 32/174/230 RGE: 0/51132 RGE: 1234050

A unique configuration of the EMSA logo and the words “European Maritime Safety Agency” is reserved solely for
use in the banner at the top of the Web site. It was developed for maximum legibility of the Agency name in this
medium and may not be used on other applications.
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The following homepage web signature is used in the main header area of our site.

/' E M SA European Maritime Safety Agency

3.1 Size & Spacing

The minimum size used should guarantee at any time the legibility of EMSA signatures both logo and text. The
EMSA logo has its own typographic spacing that needs to be respected. When using the signature in other areas of
the web layout, placement of surrounding elements should respect the clear space guideline shown below.

Y A=

European Maritime Safety Agency

For web usage, however, the left space could be slightly adapted (aligned to the left) if necessary.

Only one of the primary configurations of the logo is shown here as an example. These principles also apply to the
secondary signatures, if any.

3.2 Logo Sub-branding

There are some basic rules for sub-branding logos when used in EMSA websites. The sub-branding logo area is
composed by two elements: the sub-branding logo itself and the EMSA signature colour gradient.

The logo area may occupy up to two thirds of the banner in length. Typically on a 960 grid the sub-branding logo
will cover 640 pixels (or equivalent based on adopted resolution).

BMEMSA\SAFESEANET

Central Ship Database

(S

The logo sub-branding area may have transparent (if combined with the thin grey stripes as in the normal web
logo) or white background. The gradient will not include the “European Maritime Safety Agency” signature phrase.

4. Web Colours

The primary and supplementary colour palette for EMSA visual identity and digital media are provided here. The
elements in the supplementary colour palette are provided as an aid to web designing and web communications
that reflect EMSA'’s brand in tone and style through consistent use of colour. Experienced web designers may
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extend the supplementary palette further with the application of good judgement and skill, preserving the EMSA
tone.

4.1 Primary and Supplementary Web Colours

#20AEE6 #006EBC #003384 #9EABAF #DCDCDC #000000 #F3A31C  #F9C36B #FCDFAF

EMSA LIUN Blue EMSA Yypo Blue EU Blue CMYK: EMSA Grey EMSA Stripes EMSA Yellow EMSA Yellow 65% EMSA Yellow 35%
™M CMYK: 100/80/ 0 CMYK: 10/0/0/ 3 CMYK: O/Q/0/% MYK 10 MYK: 0/35/85 65%: O/35/85/C 35 35/B5

o #E15E57  #ED99BB #FECOBD

RGE: 0N10/188

EMSA Light Blue EMSA Typo Blue EU Blue CMYK: EMSA Grey EMSA Stripes
MY MYK 1 3 MYK-1 B0/0. MYK 1 /3 MYK )/
RGB: 220/220/ 22

ack EMSA Red EMSA Red 65% EMSA Red 35%
Y MYK: 0/686/50, 65 (V66750 35%: W 66/50/0

zo@

#50A64B  #98C686 #CAE1BE

EMSA Light Blue EMSA Typo Blue EU Blue CMYK: EMSA Grey EMSA Stripes
MYK MY K 10073 C MYK: 100/80/0 MYK: 10/0/0/ 35 MYK O e

oe

ack EMSA Green EMSA Green 65% EMSA Green 35%
Y MYK: 65 5 85% B5/0/7S 5 BE <

38:158/168/17% RGB:220/220/22:

#B16EAA  #A99DCY  #DOCIE2

EMSA Light Blue EMSA Typo Blue EU Blue CMYK: EMSA Grey EMSA Stripes EMSA Violet EMSA Violet 65% EMSA Violet 35%
MY ) MYK 100/30/0, MYK:100/8 MYK: 10/0/0/35 MYK )/ MYK 1 MY K: 48/52 65% 4B/52/Q. 35% A8/

#AEC300 #CCD75D #EAEAAB

GB 158/168/17% RGB. 220/220/221

EMSA Light Blue EMSA Typo Blue EU Blue CMYK: EMSA Grey EMSA Stripes
MYK ), MYK 100730 MYK 1 80/0 MYK:10/0/0/3 CMYK )/E

2@

ack EMSA Kiw EMSA Kiwi 65% EMSA Kiwi 35%
) 1 MYK: 32/0100. 65% 37010 5% 3 10

RG8 0M0/188 RGB: 0/51132 RGB 158/168/17% RGB. 220/220/22 RGB 20w 21593 RGB: 228/2341N

5. Fonts

The primary Web font used for the majority of visible type on the Agency’s Web pages is Verdana. When Verdana
is not available, Arial should be used. Refer to the template CSS file to determine exact font-sizing for different
page elements.

6. Layouts and grids

Our templates are designed using cross platform design concepts. The goal is to reach and adapt our website to
the largest possible audience. We have adopted the “mobile first” concept, creating the main template for mobile
devices and adapting it to optimal visualisation on tablet and large screens though responsive design.

For example, the main website, extranet, and intranet are optimised for most common resolutions (1024x768 and
1366x768) and use responsive CSS, where pages adapt to the needs of service.
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The grid is built around well-defined layouts. There are two fixed Header and Footer Regions (1, and 3) to be used
for the logo header and page footer respectively. Additionally there is a fixed navigation bar region (2), common to
all our designs, which is reserved for the main navigation menu and search modules.

M EMSA

BUREAU EXECUTIVE DIRECTOR / CORPORATE SERVICES / INTRANET DOCUMENTS / STAFF COMMITTEE / TOOLS

European Maritime Safety Ager. 1

Search ...

EMSAnet Disclaimer

Attempts should be made to keep the height of the header and footer regions the same as the one that appears on
the top-tier Web site.

The following layouts provide simple examples of web page layouts using the header and footer, as well as other
possible module or portlets areas.

m  Three Column Layout.
= Two Column Layout (two variants: left or right column)
= Single Column Layout

6.1 Layout Samples

6.1.1 Three column layout sample

M EMSA

BUREAU EXECUTIVE DIRECTOR ‘CORPORATE SERVICES INTRANET DOCUMENTS / STAFF COMMITTEE / TOOLS

SUPPORT Events & Missions Support Homepage

European Maritime Safety Ao~ cy

Written by Adinda Petillion Last Updated: 11 June 2015
S Mission Calculator
EVENTS & MISSIONS SUPPORT (A.1.3)
Organisation of Events & ) - Mission Order (MiMA)
Logistics Events Support: Technical and logistical support to events
organised by EMSA and reimbursement of participants.
Organisation of meetings n Event & Caterin.
guidelines Missions Support: Organisation of missions and payments of all )
missions related costs. Reservation Form

Meeting room booking
procedure Please feel free to contact us with any comments or contributions
Video conference you wish to make.

EMSA visitor guide Our team: Finn Riley, Raquel Ferraria, Sharif Abu-Ghazaleh, CTLETE
Delfina Ribeira & Adinda Petillion.

Accommodation in Lisbon Missions
Expert Reimbursement [E mission helpdesk
Reimbursement rules & |Ha ext. 241/406
guidelines
Events
[ vicsions | Eevens
Misslon Order )@ ext 650

Mission claim &
reimbursement

Mission rules & procedures
Other relevant documents

Visa to non EU countries

EMSAnet Disclaimer 6
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| BUREAU EXECUTIVE DIRECTOR / CORPORATE SERVICES / INTRANET DOCUMENTS / STAFF COMMITTEE / TOOLS Search El

COMMUNICATION MENU e

About us

/
-~
- A
Services we offer s
EMSA publications S ‘e L

Media monitoring

Communication Homepage o

Public & media relations Services Publications Media Monitoring

Editorial guidelines
Multimedia et

Information screens AR ’

[official] —~y
s ' I
urve:

v o~

Public & Media Relations Editorial Guidelit Rich-media Materials

RM LATEST EMSA NEWS [WEBSITE]

EMSA Facts & Figures 2014

[EMSA Documents] 30/09/2015 15:53:21

EMSA facts and figures 2014 is a new publication for our Agency. It is designed to present a ...
The world merchant fleet - statistics from Equasis

LO

Username Username

Password Password [EMSA Documents] 08/09/2015 09:00:00
This report provides a picture of the world”s merchant fleet derived from data contained in ..
Remember Me [ Reporting Hazmat in QObtaining accurate information on dangerous and polluting goods on
board ships
LOG IN [EMSA Documents] 28/08/2015 09:12:00
Accurate knowledge of dangerous or polluting goeds being carried on board ships is essential ...
Create an account STUDY 4 - EMSA 2 - FSA compilation and recommendations for decision making
Forgot your username? [EMSA Documents] 22/07/2015 09:53:01

Forgot your password?

e EMSAnet Disclaimer

6.1.3 Two column layout samples (right menu variant)

MEMSA

| IMPLEMENTATION TASKS / OPERATIONAL TASKS / EVENTS NEWS & MEDIA PUBLICATIONS

NEWLETTER!
RELEASES

Newsletter October 2015
05. October 2015
Read more..

TRACECA II Bulletin -
September 2015

16. September 2015
Read more...

Newsletter September 2015
01. September 2015

Read more...
Published 05.10.2015
In this issue: Portugal’s minister of agriculture and sea pays a visit to EMSA; Latest Equasis annual
report offers detailed overview of world fleet; EMSA welcomes a delegation from the European Parl...
£ Newsletter October 2015.pdf
Read mors

Advanced Search
EMSA Facts & Figures 2014

Contact us
FAQs

Location

Published 30.09.2015

EMSA facts and figures 2014 is a new publication for our Agency. It is designed to present a distilled
version of the Consolidated Annual Activity Repert, presenting salient points clearly and condis...

£ EMSA Facts & Figures 2014.pdf

Read mor

EMSA Website Templates
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6.1.4 Single column layout samples (right menu variant)

/'E M S a European Maritime Safety Agency

Search ... 2

BUREAU EXECUTIVE DIRECTOR / CORPORATE SERVICES / INTRANET DOCUMENTS / STAFF COMMITTEE / TOOLS

EMSA communication strategy survey

We are in the process of reviewing and updating the Agency's communication strategy and would greatly appreciate your input. This is an
opportunity for you to express your views and to share with us any suggestions you might have. Communication should be seen as a shared
responsibility among all staff in our day-to-day work as we interact with our stakeholders on many different levels.

EMSAnet Disclaimer a

7. Page Elements Styles

Individuals with little or no HTML experience are encouraged to edit and manage standard pages using simple
web-based styles correctly.

Header Style 1 and Header Style 2 are interchangeable options for standard body-level content headers. Header
Style 1 is preferred for most uses.

Header Style 3 and 4 can be used to provide added emphasis in cases where there is a large amount of text or

images on a page. It should not be used to replace Header 1 or 2, but rather as an emphasis header further down
in page content. This header should never appear at the top of a page.

Header Style 1 <H1>

Header Style 2 <H2>

Header Style 3 <H3=
Header Style 4 <H4>
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